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Time and Motion Study for the process
Loan: Library Management Institute / a model

:Abstract:

The research aims to study the time and movement in the loan process and the effect
of using computerized methods in the loan process, and introduce the concept and
.Importance of time management in the library of the Institute of Directors / Rusafa

Research methodology was adopted field survey method through the use of
Alastpantin: first for library staff, who are (1) and contain () Y) questions. The resolution
second Palmstaaran has included ())) were distributed question (¥e:) form
questionnaire on a sample search, as well as observation and adopted a case study
approach loan and the time it takes for this process in the library of the Institute of
Directors / Rusafa
The most important results:
V- proven health research hypotheses
Y-Confirmation of borrowers on their preference for the

Computerization of the loan process, where the percentage answer () + + %).

Y-The movement to install the maturity date and write the name of the borrower
in the cards
by the employee loan takes the highest time of the time of the loan, which accounted
for (V) 7).

¢-the arithmetic mean of the integrated loan process and one-time (V®

t YY) minutes per employee, and the number of loan per day that can be performed
by one staff member is (YV) times.

One of the most important recommendations :
V-t is preferable to adopt Winisis system to computerize the loan process because it is

part of the computing procedures of the library as a whole

Y-the need to involve employees in the library of the Institute of Directors / Rusafa
cycles belonging to introduce the concept and importance of time management
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