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Abstract

The aim of the research was to prepare a special scale for administrative skills after
reviewing previous research and studies and literature related to administrative skills.
A scale consisting of (20) paragraphs was adapted and presented to experts and
specialists to nominate the paragraphs, so that it would be ready in its initial form.
Then it was applied to the research sample, which is the employees of the preparation
and training department, numbering (35) administrative employees. After that, the
researcher statistically analyzed the paragraphs to complete the final form of the scale,
and according to it the data was tabulated, so that each administrator had his own
degree. The researcher concluded that the level of administrative skills appeared at an
average level, so she recommends that there be a training program to develop
administrative skills.
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